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5 Simple Steps to Financial Aid

· STEP 1:  Student completes a new or renewal 2013-2014 Free Application for Federal Student Aid (FAFSA) at www.fafsa.gov 
· Students must list SBVC using federal school code # 001272.
· If you are a new student to SBVC, you must complete an Application for Admission to the college before applying for the FAFSA. Visit the Admissions and Records Office website at http://www.valleycollege.edu.  
· We strongly recommend that you file your 2012 federal income tax return early, if possible before completing your FAFSA and use the IRS Data Retrieval tool for the income portion of your FAFSA.   

· STEP 2:  Student provides all required documentation to the SBVC Financial Aid office as soon as possible.
· 2-3 weeks after submitting your FAFSA please check WebAdvisor for any documents that you need to submit to the SBVC Financial Aid Office.  

· Documents may be submitted in the Drop Box outside the office door.
· Please make sure that your name and student ID# is clearly written on each document submitted.  Stapled with no envelope is preferred.  
· New regulations require that some students be asked to provide an official IRS transcript instead of a copy of your taxes.  You can request one online at www.irs.gov or by phone at 1-800-908-9946.  
· STEP 3:  Student FAFSA file is COMPLETE and the office can now determine the students eligibility based on the information provided.
· Each student file is reviewed for eligibility and processed in the order received and completed.  
· Students who apply before the priority deadline (March 2nd) will have their files reviewed before later applicants.  Every effort will be made to ensure that priority students are awarded prior to the first check disbursement date.  
· STEP 4:  Student is notified of their SBVC Financial Aid status and eligibility. 
· An award letter is sent to each student with details about their eligibility.  All Financial Aid correspondence is mailed to the student’s address on file in Admissions and Records.  
· Status and eligibility information can also be checked online using WebAdvisor at www.valleycollege.edu/webadvisor.  Status details can NEVER be given by phone.    
· STEP 5:  Student registers for classes and SBVC Disburses Financial Aid to eligible students. 
· Students must be registered for the current semester and making satisfactory progress before any financial aid funds will be disbursed.  

· Refer to the Disbursement Schedule mailed with your award letter for specific disbursement dates for each semester or check the website for current dates.
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